Assembling Your 21st Century Teaching and Learning Slide
You can use this set of tips and directions to assemble an influential technology image similar to the Skills, Not Tools slide posted online at http://bit.ly/tigslidesample

	Step 1:  Adding an Image to Your PowerPoint Slide

	The first step that you must take to assemble to create your influential slide is to add your chosen image to a new, blank PowerPoint slide.  Remember that you’ll need to leave enough room on the background of your slide for your text-based message.  Here are some directions for adding images to PowerPoint slides:
1. Inserting images into your slides:  Whenever you are creating image slides, it is best to insert the image as a Background.  By doing so, you can ensure that the image is properly sized.
a. To insert an image as a background, right-click on a blank slide and select Format Background.

b. Choose the button labeled Picture or Texture Fill.  Then, use the Insert from File button to point to the image that you would like to insert in your presentation.  

2. Importing PowerPoint Slides from a Digital Kit:  If you are working with a digital kit that includes a collection of slides that have already been prepared for you, you may need to import one of those slides into your presentation.  

a. To import a slide from a digital kit, select Reuse Slides from the Insert Slide menu in the Home tab of the PowerPoint toolbar.

b. Browse for the folder that contains the collection of slides in your digital kit.  

c. PowerPoint will automatically list all of the slides in your digital kit.  Select the Keep Source Formatting option box at the bottom of the menu.  Then, click on the slide that you’d like to use.


	Step 2:  Adding Text to Your PowerPoint Slide

	Once you’ve added an image to your new, blank slide, you’ll need to add the convincing statistic, quotation or opinion that goes along with the image.  To do so, you should:

1. Select a font for your slide:  The font that you select for your text is one of the most important decisions you will make.  Fonts must be easy-to-read and properly sized in order for your message to be communicated clearly.  It is best to stick with clean, bold fonts (Calibri, Arial Black) instead of narrow, complicated fonts (Garamond, Lucida Handwriting).

a. Create text boxes to place your convincing statistic, quotation and/or opinion inside of  by selecting Text Box from the Insert menu in PowerPoint.  Position your text box in the open space on the image that you added to your slide in step 1.  

b. Remember that you can use multiple text boxes for one statistic, quotation and/or opinion.  Sometimes, using multiple text boxes will allow you to maximize the space that you have for text on your slide.  

c. The size of your font inside any text box that you add should be no less than size 28.  This means you’ll need to be brief when communicating your ideas.  

d. You may even need to edit your facts, statistics, opinions and quotations in order to fit the content that you’re trying to share on one slide.  

e. Use basic font colors for the majority of your text (white is generally best) and bright colors for key words, phrases or details (yellow is generally best).  DO NOT use more than two font colors in your influential slide.  Multiple font colors distract viewers from your content—and your content is what is most important.  

f. Consider enlarging the font size of anything that you highlight in a secondary color.  This will further emphasize its importance to viewers.  



	Step 3:  Saving Your PowerPoint Slide as an Image

	After you’ve finished your slide, you should consider saving it as an image as well as a PowerPoint slide.  Doing so will allow you to embed your new slide into blogs and/or digital moviemaking programs if you choose to.  
1. Inserting citation to original images:  On any slide where you’ve used an image, it is essential to include a link back to the original file posted online.  That is how you give credit to the original photographer.  
a.  Start by finding the Text Box option under the Insert menu.  
b. Copy and paste the weblink to the original image—which you included on your planning template—into your new text box.  
c. Change the font size to 8.  Change the font color to something that can be seen on your slide background.
d. Place your text box somewhere in your slide where it can be seen by viewers, but where it doesn’t distract from your picture.  
2. Saving slides as image files: Once you’ve included citations to any images that you’ve used, you’re ready to save your presentation as an image.  
a. Start by selecting the Save As option under the File menu.  
b. Give your presentation a name, and then select JPEG File Interchange Format from the drop-down menu next to the Save as Type bar.  JPEG files are one of the most common types of digital images used online.
c. PowerPoint will ask you whether you want to Export Every Slide in your Presentation or Just the Current Slide that you are working on.  Select Just the Current Slide
PowerPoint will automatically convert each of your slides into separate image files which you will be able to import into Animoto.  
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